
HOW TO TAKE AND SUBMIT A TYPING TEST 

Each week, a typing test is due by Friday.  This guide will walk you 

through completing the typing test and submitting your results.  If any 

part is unclear, please see Mrs. Jefferson or any of your classmates for 

assistance.   

 

1. Go to www.mrsjefferson.com 

2. Click on Typing in the navigation bar at the top of the 

page. 

 

3. Click on the Take Weekly Typing Test button to go to 

www.typingtest.com. 

 

  

http://www.mrsjefferson.com/
http://www.typingtest.com/


4. Choose 1-minute test from the left drop-down menu. 

 

5. Choose one of the text selections to type from the right 

drop-down menu. 

 

  



6. Click the Start Typing Test button to start your typing 

test. 

 

7. Your typing test will begin when you begin typing. 

 

  



8. Type the text in blue.  Continue to type for the entire 

minute.  When you’ve completed the one-minute test, your 

test results will appear.  Do NOT refresh/reload this page. 

 

 

  



How To submit your Results & Get A Grade 

9. Open a new tab in your Chrome browser and go to 

www.mrsjefferson.com. 

 

10. Click on Typing in the navigation bar at the top of the 

page. 

 

  

http://www.mrsjefferson.com/


11. Click on the Enter Your Typing Results button to open 

the results form. 

 

12. Arrange your screen so that you can see both internet 

windows at once. 

 

  



13. Enter your Student ID, First Name, and Last Name in the 

form and click Next. 

 

14. Enter your Typing Speed (WPM), Errors (mistyped words), 

and Adjusted Speed (WPM) in the form and click Next 

 

  



15. Answer the questions on this page to rate your typing 

technique and posture. 

a. Were you staring at the keyboard or were you able 

to type without looking at the keyboard during your 

typing test? 

i. Choose the best option that applies to you. 

b. How would you rate your posture during your typing 

test? 
i. Choose “Excellent” if your feet were flat on the floor, 

your hands were on the home row keys, and your eyes 

were on the monitor (not on the keyboard) during your 

test. 

ii. Choose “Fair” if you had okay posture and hand 

position, but were looking at the keyboard instead of 

the monitor during your test. 

iii. Choose “Poor” if your posture was poor, you were using 

one or two fingers to type instead of keeping your 

hands on the home row keys, and you were looking at 

the keyboard during the test. 

 

16. Click Submit to submit your results to Mrs. Jefferson. 


